LOOKING FOR A SPECIFIC DOCUMENT USING ALCHEMY WEB

STEP ONE

Select the appropriate
database from the column on
the left using the drop down
box and double clicking on the

database.

STEP TWO

Select the appropriate folder
from the right hand column
by double clicking on the
folder.

STEP THREE

Select the appropriate
document from the right
hand column by double
clicking on the document
name. You may also choose to
download documents by
checking the boxes.

Codified Ordinances

Codified Ordinances
Council Agendas
‘Finance Minutes
Income Tax Division
Legal Matices
Minutes
Ordinances
Fesolutions

Checked lterms:

Add Custormn Column to ltems:

Finance Minutes2004

m  Title

™ [ 011504 fin mins
™ [ 040104 fin mins

™ [ 051304 fin mins

™ [g 052704 fin mins.doc
-

-

[2] 061704 fin mins.doc
[ 072204 fin mins.doc
™ [ 081204 fins mins. doc

|(Nnnej

Finance Minutes

|| Title Size
[ 1995 0kKB
[ 1996 0 kKB
[ 1997 OKE
[ 1993 0 kKB
3 1993 0kKB
[ 2000 0 kKB
[ 2001 0 kKB
[ 2002 0 kKE
[ 2003 0 KB
[ 2004 0kKBE

j
Total of 10 ltems.
Date
5/18/2004
£/18/2004
£/18/2004
£/18/2004
51182004
£18/2004
£/18/2004
5£/18/2004
5/18/2004
5/18/2004

Taotal of ¥ tems.

Size Date
78 KB 1/28/2004
88 KB 441572004 (E]
B0 KB £419/2004
78 KB B/7/2004
94 KB B/18/2004
B84 KB 8/11/2004 (E]
B0 KB B/26/2004
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